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Attachment B

UW Facilities
Maintenance & Construction Overtime Flowchart
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Typically

*  Use paper OT solicitation
= month

form to assign specific

* Manager/Program Coordinators of Lead Shop email a notice

before waork to all employees within shops 10, 14, 15, 16, 17, 18, & 25. Typically 2-4 employees to work.
performed * Manager/Program Coordinator describe the support and no weeks out

qualifications needed and specifically calls out that OT is

authorized.

*  Pause for 4 working days (excluding holidays and weekends)
after email is sent to M&C trade shop employees. If the
notice is sent after 12pm (noon), the day after the notice is
provided shall be the 1% day. Wait for email response from
employees in designated shops above.

*  Manager of Lead Shop determines feasibility of doing work-
in house based on feedback.

Contracting out notice
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