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ARTICLE 7 – UNION MEMBERSHIP, DUES DEDUCTION, AND STATUS REPORTS 
 
Dues Deduction. Upon authorization by an individual employee to the Union, the Employer shall 
provide for the semi-monthly payroll deductions of union dues which are uniformly applied to all 
members in those bargaining units in which the Union is the exclusive bargaining agent. 

A. The Union shall transmit to the Employer by the cut-off date for each payroll 
period, the name and Employee ID number of employees who have, since the 
previous payroll cut-off date, provided authorization for deduction of dues, COPE, 
or have changed their authorization for deduction.  
 

7.1 Employees who move to a position in another bargaining unit represented by the Union 
will have their Union deduction continued. When an employee covered by this contract 
moves to a position that is not covered by this contract, dues deducted on behalf of the 
Union will cease. 

 
 Semi-monthly the Employer's Payroll Office will transmit the total deducted amount of 

dues money to the Union's office together with a list of current members on dues 
deduction together with any additions and deletions for that month. 

 
  The Union will provide the Employer thirty (30) days advance notice of a change in the 

amount of dues. 
 
7.2 Indemnification. The Union and each employee authorizing the assignment of wages for 

the payment of Union dues hereby undertakes to indemnify and hold the University 
harmless from all claims, demands, suits or other forms of liability that may arise against 
the University for or on account of any deductions made from the wages of such 
employees or for any action taken in compliance with this Article. 

 
7.3 Revocation. The Employer will direct all questions about revocation to the Union. An 

employee may revoke their authorization for payroll deduction of payments to the Union by 
written notice to the Employer and the Union in accordance with the terms and conditions 
of their signed membership card. Every effort will be made to end the deduction effective 
on the first payroll, and not later than the second payroll, after receipt by the Employer of 
confirmation from the Union that the terms of the employee’s signed membership card 
regarding dues deduction revocation have been met. 

 
7.4 Rosters. Each pay period the Employer will provide the following four (4) reports 

electronically. 
 

A. Total Compensation and deductions  
Name  
Home Address 
Home phone 
Cell phone 
Work phone 
Work location (building)  
Work location (address)  
Work station or office (suite and/or number)  
Employee ID number 
Personal Email 
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UW email 
UW mailbox 
Employment status 
Employment status effective date 
Job classification 
Department 
Pay grade 
Pay step  
Pay rate salary 
Hourly rate 
Supervisor 
Supervisor email 
Race  
Gender 
DOB 
Date of hire 
Job title 
Job class code 
Shift 
Deduction amount dues 
Deduction amount cope 
Total wages for the pay period 
Total base pay for pay period 
Total overtime pay for pay period 
Total overtime hours per pay period 
Total hours worked in the pay period 
Days in the pay period 
Total hours for each class/type of differential and or/ premium pay for the pay period 
Total wages for each class/type of differential and or/ premium pay for the pay period 
Total wages year to date. 
Pension plan enrollment (which plan)  
Position number 
Medical plan enrollment (which plan) 
Bargaining Unit 
Total FTE  
Anniversary date (step date)  
Employment status (regular fulltime, regular part time, hourly, fixed duration part time, fixed 
duration full time)  
 

B. All appointment list 
Appointment budget number(s)  
Beginning date  
End date 
Department and /or hiring unit 
College/Org name 
Job Classification 
Job Classification Code  
Full time salary or hourly rate 
Appointment/FTE Percentage  
Appointment status  
Appointment term 



UW – SEIU1199NW Master Contract 
2017-2019 Biennium 

 

12 
 

Distribution line information. 
Position number 
Earnings in last pay cycle 
Hours worked in last pay cycle 
FTE in last pay cycle 
 

C. Change Report 
Name,  
Job classification, 
Job classification code, 
Department,  
Employee id,  
Original hire date,  
Status change date,  
Termination/separation date if any,  
Reason for status change, nature of status change,  
Reason for termination/separation 
LOA effective date, 
Nature of LOA 
New hire date 
New Hire  
 

D. Vacancy Report 
Position Number,  
Job Classification 
Date of vacancy 
Elimination date of vacancy 
Reason for elimination (filled, deleted, transferred to a different classification/status)  
 
7.5 Contract Distribution. The Employer will provide all current and new employees with a link 

to the new Agreement.  Each department or unit will maintain a paper copy of the contract 
accessible to all employees. 

 
7.6 Union Membership. Employees covered by this Agreement may become members of the 

Union.  You can learn more about union membership at www.seiu1199nw.org or from a 
Union organizer or delegate.   

 
7.7  Voluntary Political Action Fund Deduction. During the term of this Agreement, the 

Employer shall deduct the sum specified from the pay of each member of the Union who 
voluntarily executes a political action contribution wage assignment authorization. When 
filed with the Employer, the authorization form will be honored in accordance with its 
terms. The amount deducted and roster of all employees using payroll deduction for 
voluntary political action contributions will be promptly transmitted to the Union by a 
separate check payable to its order. Upon issuance and transmission of a check to the 
Union, the Employer's responsibility shall cease with respect to such deductions. The 
Union and each employee authorizing the assignment of wages for the payment of 
voluntary political action contributions hereby undertakes to indemnify and hold the 
Employer harmless from all claims, demands, suits or other forms of liability that may arise 
against the Employer for or on account of any deduction made from the wages of such 
employee. 
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 The parties recognize that the Union is obligated under the Federal Election Campaign Act 
(FECA) to reimburse UW for its reasonable cost of administering the COPE check off in 
the parties' Collective Bargaining Agreement. The Employer and the Union agree that one-
quarter of one percent (.25%) of all amounts checked off is a reasonable amount to cover 
the Employer's costs of administering this check off. Accordingly, the parties agree that the 
Employer will retain one-quarter of one percent (.25%) of all amounts deducted pursuant 
to the COPE check off provision in the parties' Collective Bargaining Agreement to 
reimburse the Employer for its reasonable costs of administering the check off. 

 
ARTICLE 8 – EMPLOYEE FACILITIES 

 
Employee Facilities. Restrooms and attendant facilities shall be provided as required in the 
orders and regulations of the State of Washington Department of Labor and Industries. A good 
faith effort will be made by the Employer to provide facilities for employees’ personal 
belongings. 
 

ARTICLE 9 – HOURS OF WORK AND OVERTIME 
 

9.1 Work Day. The standard work day for an employee assigned to the first, second, or third 
shifts, shall consist of eight (8) hours work to be completed within eight and one-half (8-
1/2) consecutive hours with a thirty (30) minute meal period on the employee’s own time if 
relieved of his/her duties during this period. Employees required to remain on duty during 
their meal period shall be compensated for such time at the appropriate rate of pay. 

 
 Employees in the bargaining units shall be granted a fifteen (15) minute rest period within 

each four (4) hour period in accordance with state law. An employee who does not 
receive a rest period will be compensated at the appropriate rate of pay for each missed 
rest period. 

 
 Employees are expected to make a good faith effort to communicate with the appropriate 

shift charge or lead to problem solve so that they can help facilitate a rest and meal 
break. A missed rest break or meal period not documented in Kronos or in the exception 
log will be considered as taken for the purposes of this section.  Other work schedules 
may be instituted in the future which would be mutually acceptable to supervision and the 
employees concerned.  

  
9.2 Work Week/Period. A standard work week shall consist of forty (40) hours of work within 

seven (7) days, or eighty (80) hours within a fourteen (14) day period according to mutual 
agreement between the Employer and individual employee. 

 
9.3 Overtime. Both the Employer and Union concur that overtime shall be minimized. In case 

overtime is required by supervision, volunteers will be sought first when practicable. Time 
worked beyond the regularly scheduled shift in one day, the standard week in one seven 
(7) day period, or eighty (80) hours within a fourteen (14) day period as defined above 
shall be considered overtime. Sick leave paid for will not count toward the calculation of 
overtime. 

  
All time which is compensated at a rate of time and a half (1 ½) the rate of pay will be 
considered overtime whether or not such compensation is characterized as overtime or 
premium pay.  There shall be no pyramiding or duplication of overtime pay or premium 
pay paid at the rate of time and one-half (1 ½).  


